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1. O01ue nosnoXxeHus

1.1. Hacrodiee mnojoxeHue periaMeHTUpyeT (yHKIHOHAIbHO-OpraHW3alnOHHBIC
OCHOBBI CO3[aHUS W BeJeHHMs ApXHBa OHOJDKETHON0 00pa30BaTENILHOIO YUPEKICHUS
JIOTIONHUTENBLHOrO 00pa3zoBanus «Jlerckas 1koia uckycets Ne 13» ropoza Omcka'.

1.2. Apxus BOY J1O «AIIM Ne 13» r. Omcka co3maeTcs € LEIbI0O XpaHEeHUS
JIOKYMEHTOB I10 TMYHOMY COCTaBY M JIOKyMEHTOB BpeMEHHOro XxpaHeHus (cBbiiue 10 ser).

1.3. Apxus  BOY JIO «JIIM Ne 13» r. Omcka B CBOeH MAeSATEIBHOCTH
pykoBoacTByeTca MDenepaibHbIM 3aKOHOM 0T 22 okTsi6ps 2004 roma Ne 125-@3 «O06
apxuBHOM Jienie B Poccuiickoit Penepanun», 3aKOHAMH, HOPMATUBHBIMH IIPABOBBIMH
aktamu  Poccuiickoii ~ Depnepanuy, «[IpaBunamu  OpraHuM3aldd  XpaHCHWS,
KOMIUIEKTOBAHMSI, ydeTa U MCIOJB30BaHUs JOKYMEHTOB ApXuBHOro (onaa Poccuiickoi
(enepaluy ¥ JAPYyrMX apXMBHBIX JTOKYMEHTOB B OpraHax TIOCY/apCTBEHHOW BIIACTH,
OpraHoB MECTHOTO CaMOYINpaBJE€HUs M OpPraHu3alMsX, YTBEPXKICHHbIMH MPHKA30M
MunucrepcTBa KynbTyphl Poccumiickoit ®@enepain ot 31 mapra 2015 roma Ne 526;
«[TpaBunaMyd OpraHu3alMy ° XpaHEHUs, KOMIUIEKTOBAHWs, y4deTa U HCII0Jb30BaHMsA
noxkymentoB ApxuBHoro Qonna Poccuiickoii @exepauunud W IPYrHX  ApXHUBHBIX
JIOKYMEHTOB B IOCYJIapCTBEHHBIX W MYHHILMIIAIbHBIX apXHBax, My3esx n Oubimorexax,
opramsanMsax Poccuiickoi akaieMUM HayK», YTBEPXkK/JIEHHBIMU Npuka3oM MuHuCTEpcTBa
KyJabTypbl OT 18 stHBaps 2007r. Ne 19; npaBujiaMd U MHCTPYKIHUSIMH YIOJHOMOYEHHOTO
opraHa HCIOJIHUTENbHOW BiacTu cyObekra Poccuiickoil Denepanuu B chepe apXMBHOIO
nena (Munucmepcemea kynemypor Omckoii obnacmu) ¥ HaCTOSIIUM OJI0OKCHUCM.

1.4. OTBETCTBEHHOCTh 3a COXPAHHOCTb apXMUBHBIX JOKYMEHTOB B COOTBETCTBHH C
JIOJPKHOCTHBIMU 00Si3aHHOCTAMHU Bo3jiaraercs Ha apxuBapuyca bBOY J10 «IIIA Ne 13»
r. Omcka.

2. CocTaB JIOKyMEHTOB apXH1Ba

B apxuB nocTymnaror:

2.1. 3akoHYeHHbIE JEJIONPOU3BOJICTBOM APXUBHBLIE JIOKYMEHTbl 1O JINYHOMY
COCTaBY ¥ BPEMEHHOro cpoka XpaHeHus (cBbiie 10 jieT), 0Opasyiomunecs B 1eATeIbHOCTH
BOY J1O «JILLIM Ne 13» r. Omcka.
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2.2. AyIMoBU3yalIbHBIC JIOKYMEHTBI (KHHOJIOKYMEHTBI, (OTOIOKYMEHTBI,
(OHOLIOKYMEHTEI, BH/1E0I0KYMEHTBI), OTPaXKaroLKe HCTOPHIO BOY J10 « I Ne 13» r.
Owmcka.

2.3. HayuHo-CIIpaBOYHBIH arnmnapar, pacKpBIBAIOLIMK COCTaB W COACPIKAHHC nen
apxuBa (MCTOPUYECKast CIIPaBKa, IPeUCIOBHA, OIIUCH U T.J.).

3. 3ajiauu apxuBa

K 3amauam ApxuBa OpraHu3aluu OTHOCATCH.

3.1. OpraHu3anys XpaHeHHsA JNOKyMEHTOB, COCTAB KOTOpBIX TPEYCMOTPEH ITaBOH
2 HACTOSIIETrO MOJOKEHNUS.

3.2, KoMIUIeKTOBaH)e ApXHBa AOKYMEHTaMH IO JIMYHOMY COCTaBy H BPEMEHHOTO
cpoka XpaHeHHs (CBBILIE 10 5et), 0Opa30BaBLIMMHUCS B IEATCIBHOCTH BOY J1O « I Ne
13» r. OmcKa.

3.3. YyeT JIOKyMEHTOB, HaXOALIMXCs Ha XpaHCHUH B Apx¥Be OpraHu3aluH.

3.4. Vcronb3oBaHWe [AOKYyMEHTOB, HAXOAIIMXCA Ha XpaHCHHU B Apxuse
OpraHu3aLKH.

3.5. MeTtonuyeckoe pyKOBOJICTBO ¥ KOHTPOJIb 34 (hopMUpOBaHUEM U OQOPMIICHHEM
jel B CTPYKTYPHBIX MOJpa3sie/eHUAX, CBOEBPEMEHHO! Iepeadel JIOKyMEHTOB IO
JIMYHOMY COCTaBy M BPEMEHHOTO CpOKa XPaHCHHA (cBpime 10 net) B ApXUB OpraHu3alkiy.

4, OyHKIMHU apXUBa

ApXMB OpraHM3alluk OCYIECTBIISET CCYIOLIAC GyHKLHMH:

4.1. OpraHusyer [pHEM JIOKYMEHTOB MO JIMIHOMY cocTtaBy M JIOKyMEHTOB
BPEMEHHOI'0 XpaHEHHUS (cpiie 10 ner), oOpa3oBaBLIMXCA B nestensHoctd BOY J10
«JIILIMA Ne 13» 1. OmMcKa B COOTBETCTBUM € YTBEPIKACHHBIM IpaduKoM.

4.2. BejieT yueT 10KyMEHTOB, HAXOIAIIMXCs HA XpaHCHHH B Apx¥Be OpraHu3alyy.

4.3. CucreMaTU3MpyeT M pasMellaeT NOKyMEHTHI, [IOCTyMaroIKe Ha XpaHCHUE B
ApXuB.

4.4, OcylecTBIIsieT NOJArOTOBKY M MPEACTaBIACT:

4.4.1. Ha pacCMOTpEHHE U COTrJIaCOBaHHUC 9KCIIEPTHON KOMHCCHH (OK) BOY 10O
« T Ne 13» r. OmMcka onucu el 1o JIMYHOMY COCTaBY, & TaKXKe aKThbl O BBIJIEJICHUU K
YHUUTOKEHUIO apXWUBHBIX JOKYMEHTOB, HC OUTEKAIIMX XPAHEHHIO, aKThl 00 yTpare
JIOKyMEHTOB, aKThI O HEMCIIPABUMbIX MOBPEIKICHHUAX apXMBHBIX I0KYMEHTOB,;

4.42. Ha yTBEpK/JCHHE PYKOBOJMTENIO OpraHu3altii ONMMCH el IO JIMYHOMY
cOCTaBY, aKThl O BBIIEJICHUN K YHUITOKCHHIO ApXMBHBIX JIOKYMEHTOB, HE MOICKALIHX
XpaHeHHIo, aKThl 00 yTpare JOKyMEHTOB, aKThl O HEWCIPaBUMbBIX MOBPEXKICHUAX
apXMBHBIX JIOKYMEHTOB.

4.5. OpraHmsyeT ¥ NpPOBOJMT IKCNEPTH3y LEHHOCTH JIOKYMEHTOB IO JIUYHOMY
cocTaBy M JOKyMEHTOB BPEMEHHOrO XpaHCHHA (cBbie 10 JieT), HAXOAALIMXCA HA



XpaHeHHWH B ADXMBE B LEJISX BBIABICHUS JOKYMEHTOB, HE MOJUIeKAIIMX JaJIbHEUIIeMY
XpaHEHHIO.

4.6. TIpoBomuT MepONPUATHS IO obecreyeHUI0 COXPaHHOCTH JIOKYMEHTOB,
HaXOMSIINXCs HAa XpaHeHUH B ApX¥BEe OpraHu3alii.

4.7. Opranusyer MHGOPMUPOBaHME PYKOBOACTBA H pabOTHUKOB OpraHu3alKu O
COCTaBE U COJIEPKAHMM JOKYMEHTOB APXHBA.

4.8. VcronHser 3ampochl (GU3MUECKMX M FOPUAMYECKHX JIHIL, BbIAACT apXUBHBIE
KOIUK JOKYMEHTOB, QDXMBHbIE BBIMTUCKH M ApPXUBHBIC CIIPABKH.

4.9. Beaer ydeT MCNOJIb30BaHUA JTOKYMCHTOB Apxusa BOY J10 «/IIIM Ne 13» T.
Omcka.

4.10. YuacTByeT B pa3paboTKe JIOKYMEHTOB IO BOMpPOCaM apXMBHOIO Jieja |
JIENIONIPOM3BO/ICTBA.

4.11. Oxa3piBaeT METOAUYESCKYIO MOMOLLb:

4.11.1. cnyx0e [eJONPOM3BOACTBA B COCTaBJICHUH HOMEHKJIaTyphl e,
dGopmMupoBaHUH ¥ OGOPMIICHAHU JIEIT;

4.11.2. CTPYKTYpHBIM IOJIpa3/eNICHUIM U paGotaukam BOY J10 «/IIHN Ne 13» r.
OMcka B TOATOTOBKE NOKYMEHTOB IO JIAYHOMY COCTaBy H JIOKyMEHTOB BPEMEHHOI'0
xpanenus (cBbime 10 net) K nepezaic B ApXuB OpraHu3aluH.

5. IlpaBa apxuBa

ApXUB OpraHu3aluyi MMeeT Npaso:

5.1. Tpeacrasasth pykosoacTBy bOY JIO «JILIN Ne 13» 1. Omcka NpeioKenns
0. COBEPIIEHCTBOBAHMIO ~OpraHW3alWK  XpaHCHHA, KOMILJIEKTOBaHUs, Yyd4era M
MCTIONB30BAHMS APXMBHbIX JJOKyMEHTOB B APXUBE OpraHu3alliy.

5.2. 3ampamiBaTh B CTPYKTYPHBIX MOJpPA3/CNICHUAX CBEIACHUA, HEOOXOAUMBIE IS
paboTel ApxKBa OpraHU3alluy.

5.3. JlaBaTh PEKOMEHJALMM CTPYKTYPHBIM MOJPas/CICHIIM 10 BOIIpOCaM,
OTHOCSIIMMCS K KOMITETEHLIMH ApXHBa OpraHu3aluH.

5.4. VIHpopMupoBaTh CTPYKTYpPHBIE MOAPA3ACICHUA O HEOOXOIUMOCTH Iepeaadn
JIOKyMEHTOB [0 JIAYHOMY COCTaBy B Apxus BOY JIO «JIIN Ne 13» r. Omcka, B
COOTBETCTBHY C YTBEPIK/ICHHBIM rPAQHUKOM.

55 YyacTBOBATh B MEPOIPHSTHSX, MPOBOIMMBIX APXMBHBIMH YHPEKICHUAMH,
BBIIIECTOSALIEH OpraHusalueil Mo BompocaM apXWBHOro Jeja i JIOKYMEHTaIIHOHHOTO -
obecrneueHusl.

5.6. Tlpurnaiuars B HEOOXOAUMBIX CITy4asX B Kad€CTBE SKCIIEPTOB U KOHCYJIBTAHTOB

criermactos KY r. Omcka «MyHHIMNAIbHBIH apXUBY.

COIJIACOBAHO
IKCTIEPTHO-METO/HYECKOH KOMHCCHEH
KY 1. Omcxa « MyHyiunanbHbiA apXHBy
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