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1. 3amaun OMOIMOTEKH

1.1. OGecneueHne y4eOHO-BOCIMTATEIBLHOIO IIpoLecca M camMooOpa3oBaHUsl IyTEM
OubmmoreyHoro u MHGOpPMALMOHHO-OUOIMOrpaduyeckoro OoOCITY)KMBAHUS —YYaIUXCS,
TeJaroro.. :
1.2. ®opMupOBaHUE y YHMTATEIEe HABBIKOB HE3aBUCHUMOIO OMOIMOTEYHOIO IMOJH30BATEIS:
00y4eHue MOJIb30BAHUIO KHUTOW M JPYTUMHU HOCUTEIAMHU MH(OpMalLUK, ITOUCKY, 0TOOpY U
KPUTHUECKOH OIIeHKE HHPOPMAIIHH.
1.3. CoBepIeHCTBOBAHUS TPAJUIIMOHHBIX U OCBOCHHE HOBBIX OMOIMOTEUHBIX TEXHOJIOTHH.
PacumpeHne accopTUMEHTa, IMOBBIICHHE KadyecTBa OMOIMOTEYHO-MH(POPMALMOHHBIX
yCIyT.

2. Opranusanus u ynpasienue. [Itater

2.1. PyxoBozcTBO OMOIMOTEKOM U KOHTPOJIb 3@ €€ JEATEIbHOCTH OCYILECTBIISET JUPEKTOP
bOY JOHI «J/lerckas mkona wuckycctB Nel3» r. Owmcka. Jlupekrop yTBep:KIaeT
HOPMATHUBHBIE M TEXHOJIOTMYECKUE JOKYMEHTBI, IUIAHBI M OTYETHl O padore OUOIMOTEKH.
JIMpeKTOp HECeT OTBETCTBEHHOCTh 3@ BCE CTOPOHBI pabOThl OMOIMOTEKM W, B IIEPBYIO
o4epelb, 3a KOMIUICKTOBAHUE U COXPAaHHOCTh €€ (POHJa, a TaKkKe CO3/JaHue KOM(OPTHOMN
Cpebl ISl YUTATEIICH.

2.2. 3a opraHuzanuio pabOTBl U pPE3yJbTaThl JACATEIBHOCTH OUOIMOTEKH OTBEYaAET
oubauorexapsb.

2.3. I'padpux pabGoTel OUOIMOTEKHM YCTAHABIMBAETCS B COOTBETCTBUU C PACIHCAHUEM
pabGoter JIIIIM Nel3, a Takxke mpaBuiIaMu TPyJ0BOro pacnopsaka. /[Ba yaca padodero aHs
BBIICJISIETCS HA BBINOJIHEHUE BHYTpU Oubauoreuynoil paborel. OauH pa3 B Mecsll B
O6ubIMoTEKe MPOBOJUTHCS CAHUTAPHBIM J€Hb, B KOTOpBIM OuOIMOTEKa HE 00CIy)KHBAET
yuTaTesei.

2.4. llratel OuOIMOTEKU U pa3Mep OIUIATBHI UX TpyJa, BKIKOYas JOIUIAThl U HaAO0aBKU K
JOJUKHOCTHBIM ~ OKJIaJiaM, YCTaHAaBJIMBAIOTCS B  COOTBETCTBMM C  JICHCTBYIOLIUMU
HOPMAaTUBHBIMU IIPABOBBIMM JOKYMEHTAMHM C YUE€TOM 00BEMOB U CI0KHOCTH padoT.

2.5. bubnuoreunsle pabOOTHUKM MOJJIEKAT ATTECTAlMU B COOTBETCTBHUU C ITOPSIKOM,
ycraHoBieHHBIM  [IpaBurensctBoMm Poccum, [OMKHBI  YJIOBJIETBOPATH TpeOOBaHUSAM
COOTBETCTBYIOIIMX KBAJIU(PUKAIIMOHHBIX XapaKTEPUCTUK, U O0S3aHBI BBIMOIHATH THUIIOBOE
nosnokeHue o6 yupexxaenuu oopazosanus u [lonoxenue o Oubamorexe.

3. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh

1. Bubnuomexa umeem npago:

1.1. CaMocToATeNbHO ONpeNesaTh COAepKaHhue U (OPMBI CBOEH [JEATENbHOCTH B
COOTBETCTBMH C 3aja4yaMu.

1.2. PazpaOateiBaTh IpaBuia I0Jb30BaHU OMOIMOTEKOW M APYTYIO pEriaMEeHTHPYIOIILYIO
JIOKYMEHTAIHIO.



1.3. YcranaBnuBaThb B COOTBETCTBHHM C IMpaBHJIAMM II0JIE30BaHHMS OMOIMOTEKONH BUA U
pasMep KOMIIeHcaluil yiepOa, HAHECEHHOTO IMOJIb30BaTE/IIMH OMOIHOTEKH.

2. Bubnuomeunvle pabomuuxu umerom npaeo:

2.1. Ha cBoGomHelii 1ocTyn K MH(OpPMAIMK, CBSI3aHHOM C paclIMPEHMEM IOCTaBIEHHBIX
nepen OuGIMOTEKOI 3a/1a4.

2.2. Ha moxmmepxkKy co cropoHsl aamuHucTpauuu (I Nel3 B nene opranusanmu
TMOBBIICHUS KBaIM(GUKALUM paOOTHUKOB OMOIMOTEKH, CO3JaHUS HEOOXOAUMBIX YCIOBHIA
IUIA UX caM000pa3oBaHusl.

2.3. Ha arrecTanuio coriacHo MOpsaKy, U3JI0)KEHHOMY B COOTBETCTBYIOIIMX HOPMATUBHBIX
aktax [IpaButenncTBa Poccum.

2.4. Ha nONIOJIHUTENBHYIO OILIATy TPY/a, PeIyCMOTPEHHYIO 3aKOHOJaTEILCTBOM.

2.5. Ha exxerosiHbli OTIycK B 28 KaJIeHJapHBIX JHEH.

2.6. Ha mpenocraBieHue K paslIuyHbIM (opMaM MOOLIPEHHs, MPEAYCMOTPEHHBIM JUIs
pabOTHUKOB 00pa30BaHUS U KYJIbTYPHIL.

3. Bubnuomeunvie pabomHUKU HECYm OMEemcmeeHHOCb. ‘
3.1. 3a colOmoaeHHe TPYAOBBIX OTHOIIEHUN, PETIaMEHTHPYIOUIUX 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu o Tpyae U KOJIEKTUBHBIM Aorosopom JIIII Nel3.
3.2.BrinonHenue GyHKIMHA, npeaycMoTpeHHbIX [TonokeHrnem o 6ubanoTexe.

3.3. CoxpaHHOCTh OUOIMOTEUHBIX (OHIOB B MOPSAIKE, IMPEAYCMOTPEHHOM JEHCTBYIOIIMM
3aKOHO/IaTEILCTBOM.

4. Bubnuomexa obasana:

- obecrieunTs OecruiaTHBIA M CBOOOIHBIM IOCTYyN uuTarenedt k OubnuoreyHsiM GoHAaM U
OecIuiaTHYIO BbIJa4y BO BPEMEHHOE I10JIb30BAHUE MT€YaTHON MPOTYKIIUHU;

- ofecrieynTh OMEpPaTUBHOE M KAuyeCTBEHHOE OOCIy)KMBaHUE YHUTATENed C y4eToM HX
3a1pocoB U MOTPeOHOCTEH;

- CBOEBPEMEHHO MH(OPMHUPOBATH YUTATEEH O BCEX BHAAX IIPEIOCTABISEMBIX YCIYT;

- U3y4aTh NOTPeOHOCTH YuTaTelIe B 00pa3oBaTeIbHON HH(OpMAUH;

- BECTU KOHCYJITAllUOHHYIO paboTy, OKa3plBaTh I[IOMOIIb B IIOMCKE U BBIOOpE
HEOOXOAUMBIX U3/1aHMUI;

- CHUCTEMAaTHUYeCKHU CJIEJUTh 32 CBOEBPEMEHHBIM BO3BpalleHHEM B OMOJIMOTEKY BBIJaHHBIX
IIPOM3BEICHUN [1€YaTH;

- obecneunTh YuTaresieit HeoOX0AMMOM JTUTEPATYpPOil B KAHUKYJISIPHOE BPEMS;

- MPOBOAUTH B Hayajle WM B KOHIE y4eOHOro rojga €XeroJHylo IepeperucTpaLuro
yyTaTeIe;

- o0ecre4yuTh COXPAaHHOCTh U pALMOHAIBHOE HCIOJIb30BaHUE OUOIMOTEUHBIX (DOHIOB,
CO31aTh HEOOXOIUMBIE YCIIOBUS ISl XpAHEHUs JOKYMEHTOB;

- IPOBOJIUTH MEJIKHI PEMOHT ¥ CBOEBPEMEHHBIN MepeIuieT KHUT, NIpUBJeKas K 9Toi pabore
yuTaTeJIe;

- crnocobcTBOBaTh (GOpMUPOBaHUIO OMOIMOTEKM KakK I€HTpa paboThl € KHUIOW W
uHbOopMaLueil;

- co371aBaTh M MOAEPKUBATH KOM(DOPTHBIE YCIOBHS A5 paOOTHl YUTATENIEH;

- obecreyuTh pexxuM paboThl B COOTBETCTBUU C MOTPEOHOCTAMH y4eOHOIO 3aBe/ICHUS;

- OTYUTHIBATHCS O CBOEH AEATEIBHOCTU B COOTBETCTBUHM ¢ [lonoxennem o Gudbnmorexe.

[Topsinok monp3oBaHust OUOINOTEKON

1. 3ammce uyMraTeledl MPOBOAWTHCA Ha aOOHeMEHTe. Yualuecs 3aluChIBAlOTCA B
OUOIMOTEKY B MHAMBUIYaTHHOM MOPSAKE, COTPYIHUKH U NPEroaBaTe Iy [0 Nacmnopry.

2. Ha xaxxjoro yutatess 3aroHAETCS YUTATEIbCKUN GOopMyJIsip YCTaHOBIEHHOro o0pasia
KaK JOKYMEHT, JaloLIuii paBo MoJIb30BaThC OUOINOTEKOM.



3. Ilpu 3anucu yuTaTean AOMKHBI 03HAKOMHUTECS C MPaBUJIAMH IT0JIb30BaHUsA OMOINOTEKOM
U TOATBEPAUTH 005A3aTEIBCTBO 00 MX BBHIMOJIHEHUU CBOEH IMOAMUCHIO HAa YHTATEIbCKOM
bopmytspe.

4. Yuratensckuit GOpMyJsp SABIAETCS AOKYMEHTOM, YIOCTOBEpSIOMUM (akT U aary
BBIJIaYM YUTATENIO IE€YAaTHBIX M APYTUX MCTOYHMKOB MHGOPMALMK M MX BO3BpAIICHUS B
O6ubInOTEKY.

5. OOMeH mpou3BeAeHUI MevyaTh MPOU3BOAUTHCA MO IpaduKy paboThI, YCTAaHOBICHHOMY
OuOIMOTEKOM.

HOpﬂHOK T10JIb30BaHUs a00OHEMEHTOM

1. Cpok moip30BaHuUs JIUTEPATYpOil U KOJMYECTBO BBIJABA€MbIX M3/IaHUN Ha aGOHEMEHTe
OTIPEEIIAETCS CIIPOCOM UUTaTeNIel ¥ KOJTMUECTBOM JaHHBIX U3JaHUi.

2. CpoK MOp30BaHUS MOXKET OBITh MPOMJIEH, €CIU Ha M3JaHUE HET CIpoca CO CTOPOHBI
JIPYTUX YUTaTesIeH, WIM COKpAIIEH, €CIM U3aHUE MOJIb3YETCs IMOBBIIIEHHBIM CIIPOCOM HIIH
UMEETCs B €IUHCTBEHHOM J3K3eMIuisipe. He moanexar Bblgauye Ha IOM peIKHUE, LICHHBIE U
CIPaBOYHBIE M3JaHUS.

3. Yurarenu (3a UCKITIOYEHUEM y4alllUXcsl 1-bIX KJIACCOB) PAaCHMCHIBAIOTCS B YUTATEIbCKOM
bopMynspe 3a KaKIbIH OSK3EMIUIp W3JaHUIl; BO3BpallleHUE U3AaHUN (QUKCUpYeTCH
MIOJIMUCHI0 OMOInOTEKapS.



